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Asset Management
AMI Interface

End the questions. Know where your exhibits and
collateral are, their condition, and their inventory level.




ASSET MANAGEMENT > C

All your Face-to-Face Marketing Assets at
your fingertips — from exhibits and graphics
to collateral and branded merchandise.
Experience the “No Surprises” Trade Show.

n
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Customize with Corporate Branding

Obtain Event-Specific Data or Aggregate Info
View Events by Status

Collaborate 24/7/365

Reminders allow Collaboration and Tasking
Manage Inventory in Real-Time

Determine, Record and Confirm shipping
Manage Freight companies

Know specific asset location and returns
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HOME PAGE

* Contacts | Sﬂﬂm
2o ABC
*+N Consulting s |0

Home Calendar  Reperting Calculators  Resources Documents FAQ

1§} Start Project ] Upload Events | {2} Open Recent £ Welcome, Lucy Martin Monday, March 21, 2016

On average. professionals spend 50% of their time looking for information
Our Professional Event Management application is @ flexible portal in the Cloud for information and communications to every employee

The result is & system that brings together all the resources in the to boost

Home | Projects = Utilization | Tasks = Staffing | Itineraries = Budgets = Expenses & Blogs = MediaStation | Registration

My Projects
Project: |l [usepates  w[uir2015 [ thru [12312016 [ Level: [ Ful ~] [ | Owner: [ a1 v| 1;‘:: =
[] Projects Project/Event Site: Space Owner Rep DueDate Start Date End Date Tasks Staffing Budgets  Expenses Aft Note Copy Status
E [ #1273 AAOS 2016 Austin, TX 10x10 Multiple Brown,Maria  1/22/2016 12212016 172672016 40f11Comp. 0of10Conf $19.80135 S2141755 (| ./ [f, Complete
&[] #1297 Consumer Electronics Show Las Vegas, NV 30x30 Multiple Standard, Stella 112212016 17222016 1252016 1of4 Comp. 0of13Conf $160.000.00 $55.900.00 () (. Evalution

JANUARY EVENTS: 2

E [ #1327 Powering Onshore Oil & Gas Facilities 2016 Houston, TX 20x20 Europe Martin, Lucy 202312016 2/23/2016 2/27/2016 0of 12 Comp. 0of 10 Conf $46,689.00 $30.650.00 {) ¢ [§., Confirmed
E [ #1325 2016 Williston Basin Petroleum Conference (WBPC) Bismark, ND 20x20 South America Martin, Lucy 202412016 2/24/2016 2/26/2016 0of 10 Comp. 0of6 Conf $49.856.00 $56360.90 | ¢ [f, Active
@[] #1305 Southeast Omega Ideas Expo 2016 Aianta, GA 10x20 North America Rogers,Mat 2242016 22412016 212672016 3of7 Comp 0of3Conf $38.45000 $3395000 {) (. Confirmed
E [] #1304 ISAT Gincinnati, OH 6x6  Multiple Brown, Maria  2/26/2016 212612016 212912016 Sof9Comp. 0of8Conf $40.900.00 $11.40000 (| # (3. Submitted
@[] #1083 EXHIBITORLIVE 2016 Las Vegas, NV 2030 Muttiple Martin, Lucy 2292016 2292016 322016 10§25 Comp. 16,023 Conf, $154.46100 $6581400 ) 4 (f, Confirmed
FEBRUARY EVENTS: 5
@ [ #1329 ASME Hydraulic Fracturing Conference And Exhibition Houston, TX 30x30 South America Martin, Lucy 3772016 3122016 31122016 Dof 12 Comp. 0of 15Conf. $86550.00 $27.27899 | 4 [§, Active
E [ #1316 ASSE 2016 Austin, TX 10x20 North America Mariin, Lucy ~ 3/1172016 3/25/2016 3/28/2016 1of3Comp. 0of5Coni $16.500.00 $450000 (] o [f. Submitted
B [ #1315 Safety In Drilling Conference Los Angeles, CA 8x10  Multiple Standard, Stella 3142016 3112016 3372016  1of3Comp. 4ofd Conf $555000 $356000 (|  [(§, Confirmed
B[] #1294 Offshore Technology Conference Houston, TX 2050 North America Marin, Lucy 32172016 S/422016  5/7/2016 20f15Comp 100f16 Conf $10545000 $4474000 ] ¢ [, Confirmed
[ [] #1328 Subsea Tieback Forum New Orieans, LA 20x20 Muttiple Martin, Lucy 32212016 32212016 32412016 0of11Comp, 7of9 Conf $4327000 S$27.050.00 ) o [, Active
E [ #1319 Housewares 2016 Chicago, IL 10%10 Multiple Standard, Stella  3/302016 3012016 47272016  0of3Comp. 0of10Conf $173.70000 $120000 ()  (F, Confirmed

MARCH EVENTS: 8
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o [ e | | i | o | o | v | e | e | o | e | i | i | | i | | o | | e | e |
il) EVENT INFORMATION &, 2 %, 2 wd\.}u
Event information is dynamically added to — v i SEND EVENT |
- TR
the database as you type e — . el =
Pt Sconie @ [EE |3
i i o
Keep track of various deadlines, vendors, EVENT OVERVIEW
T —
and statistical information PURS——— e e YL URSY rm——
R e, = iy e s
N Cpening Reception Houss of Blues  3.00  Location: Las Vegas, NV Event End Date: 31212016
Create Custom Fields to gather data [ T ol Lt
Db [P ] . . [P :
specific to your event program B T ] . L o (T )
S s @ E— s [t Soom s s
The outflow of updated information is [Foserchckin o e — Labor Commacar Show Contrastor
) ) ) oo T — L [ R ol Eidor Mordooy Bey Corvantion Certer | | Nevite Faton oS
made simple with document email o —— iy e Ll SRl Sen e s e e
ndalay Bay £l Shoech 04,2018 .;?:'sn;':i;s:ﬁ (702) 632-7777 matthew itle @nuvista.com iﬂ?.?:.:?."ﬂ;,‘.. eemancom
: S s oot - (St =
functions - e —
D (TN - ¥ TOTAL SELLING HOURS: 14.00 Notes
ST 5 e e Tran L o i coniresion by Taredm T e
Detailed event schedule B — i ] | S
Event Rating T Boath Type vé:;l'll:;:-m Event Management Technology
i i St Crr— ool Soace Sce ke
View all event schedules or display a - o ot . —
e Stafl Requred O Boath Cost | Co— Sifmlml'"i.!ma: :mm:;x:r e
specific schedule by type — —| [P et Tomt
EVENT ASSOCIATION EXHIBIT HOUSE 7_ ::::i:::.::::-ge smla ;
Event Aasaciaion HallErciacn inc vig Exhii House EEoT— e
oo Comact Shety Rogem o Gemact N SUNDAY, MARCH 01,2015
. - s o v T pYPeTe
. s o i —
et o — o L= STt | e— 500 A0 A Howss of s
o T — e Epe it a0
‘Addiional Coniact Teands Standon Speaker Session 1:30 PM2:30 PM Room 458
o e — e
-
® - U
I
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ASSET INVENTORY CATALOG

INVENTORY CATALOG O Comprehensive real-time inventory
management system
[E] i
: : — A . . .

Search O IMAGE ZOOM; 0% mwﬂw’m‘cmm U Bar coding is available

SELECT CATEGORIES: VIEW ITEMS:

I “AVAILABILITY BASED ON 5/13/2010 [CHANGE] O Package items for ease of selection and
¥ Accessories
=i ACCESSORIES COMPONENTS £ tracking
= Cases
™ Ccomponents - . . . .
S0 customesnnns | rotago o | Pocuc Sl size [ota | mvontory | avadatio| U Addimages and attachments
mr Equipment #EA-2511 3QH Strut 3QH Connected strut For use with 8 and 10° pop up exhibits $51.00 150 '
® [T Graphics @ | . . . .
O warketng MaterassPromo tems O Instantly view and print an inventory list
w Nomadic #EA-2512 Black/ Red Hub Studs Set of 10 Hub studs for Nomadic pop up system. $5.00 150 '
@ I7  Portable Exhibit Program j‘.‘)’{/

[T Unassigned tems. o I I . .
f—— #EA-2547 3QH Front panel Nomadic Instand fig D Item avallablllty SearCh based On CUStom
@ I
bE ~ dates, outside of a specific event
= #EA-2636 3QH End Panel Nomadic Instand fa
il

U Export inventory list to Excel
ACCESSORIES COUNTERS

O Link setup instructions, CADs, electrical grids,

‘Packﬁge|llem# ‘Produci Description I

Cafe Counter Cafe Counter

crating details, and other pertinent data

=g

DC-841237-001
DC-841237-003

r related to the inventory items

IMAGE 4
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RESOURCES TAB

Summary | Eectlole | SMpper | Membes | Tasks | Safng | Homing | Cawpwgns | Swaiery | Budgets | Bpences | Timelog | Timeloe | Fles | Mesages | lead | Reswoms | Repors | MedaSaton | Regeiraton

i U Create a database of preferred vendors
RESOURCES o= %2, O

— S e T mro o ST = e and give access to add
- (o] .
ey estimates/expenses
yp——— S — F— o O Access industry links for ease of
lannin
] E— | . ¢
- ADD ESTIMATE I
[Rmp— e U Build a company-wide list of internal
o mowas O snecran
D ot ot e B contact tocsnon  oseakmment BUDGET: resources, including employee and
7 Evert Suating
o E O - e e ) )
g o e i VENDOH [image 4 ]9 department contact information
P ot b o j\ T s DESCRIPTION:  [20:20 Design and Graphics |
- . e = T
O (Exnvarors Lisg Hgging Houson, TX PO#: 5746
B o fee—r = —_— =
[ e— Do p— AMOUNT: 2130
D e s o ot romeycona
INSTALL AND DISMANTLE COMPANIES NOTES: This is for the design and concept. A
B[ e Meshen Lite Doalles, TX Frimeey Contact Additional details will require a
SHOW SERVICES separate quote. (V]
D i St i [
WO v i 34|y oo )
[ O Fresmen compenes P ——— Y == FILE LABEL: [Estimate for Design Only |
P —— oo | P ot i
@O e b 0 Py ot :

FILE LABEL: [Estimate for Graphics |

-

FILELABEL:  |Estimate for Additional Options |
FILE:

IMAGE 4
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RESOURCES

Create a database of preferred vendors RESOURCES

Access industry links for ease of planning o
Search:[ ]

Build a company-wide list of internal SELECT CATECORIES: RESOURCES

=] RESOURCES

5 AR A SELECT COMPANY CONTACT LOCATION DEPARTMENT CONTACT PHONE CONTACT EMAIL TOLL FREE
. . esources
resources including employee and B AN Music Productien House A/V MUSIC PRODUCTION HOUSE
~[¥  Associations & ON THE GRIND CJ Whidtmann  Chicago, IL Primary Contact c/Whidtmann@otg.com
department contact information - Event Staling
p ¥ Exhibit House ASSOCIATIONS.
-0 Florists & Offshore Technelogy Conference Richardson, TX Primary Contact meetings@otcnet org
W Industry Resources
=17 Install and Dismantle Compa EVENT STAFFING
ar Freeman Companies [ ATTACK! Brand Ambassadors Andrew Loos Los Angeles, CA Primary Contact
r Aflanta
Wl Show Services &} CMT Agency Shelly Justice Aflanta, GA Primary Contact hitp:/iwww.cmitagency.comicontact/
I T EXHIBIT HOUSE
& Sparks Philadelphia, PA  Primary Contact
INDUSTRY RESOURCES
E ExhibitForce Lisa Higgins Houston, TX 7135412241 lisa@ef com
= Hall Erickson Ine Shelly Chicago, IL Long 877.3942114 shelly@hei com
= NACE Intemational David Briggs Houston, TX (281) 492-0535 dbriggs@nace com
® Tradewind Graphics Matt Young Dallas, TX Primary Contact | 845698 6415

GRAPHICS PRODUCTION: Image 4 Derek Donohue 800.735.1130 ddonohue@image4.com
Image 4 Web Infermation
7 Perimeter Road www.image4.com
.image4.
Manchester, NH 03103 Account: XXXXX
. Derek Donohue PW: 12345
800.735.1130 !

IMAGE 4
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EVENT CALENDAR

EVENT CALENDAR

See all events in calendar format

® view Al Owners
© specify By Owner

® View All Managers
O specify By Manager

Sunday

Monday

Tuesday

Wednesday

Sample Rental Expo

Event Tech

Thursday

General Admission Sales Event

Management Workshop.

Saturday

Live project/event calendar
Day, week, month, or 3-month view

Click the project link to access the specific

project/event information

Filter by owner (i.e. regions, business units,

segments, manager, etc.)
Set as default view

Access history or compare month-by-month

ve Event Listing:
SPE Dighal Enargy Confarsnce and Exhibitisn Technalagy Contaranca
412016 - 372015, H2D18 - 5772016
The Woostands, TX United States iouston, TX United States
20

SB2016 - 5102016
Austin, TX United States

ecnAdvantage
42016 - 4772016
tando. FL United States

16 ace Hardare Exps
02016 - 4212016
s Vegas, WV United States

Sales Workshp Team Mesting Management Workshop
Bl | T T [
s moT oW s —_—— —_
T |Teemo o Medical Expo 2014 Demian Basin ANCC MAGNET 2014 -National | Third Annusi World Congress IRAONE "ASA 2014 - American Socity of
2 3 4 5 & 71 8 o Ultrasound in
Management Workshop Techno Expo SPA 2014 - Society for Pediatric
s w0 1o o1 o1 141 e 21¢-
16 17 138 19 20 pal 2
2 2 3 6 w8 ® T Evert
5 1 (-
Clent Event Marine Biology Mesting Monsanto Show Teehnology Conference Sales Meeting Event Tecn National Conference On Correstional
Healthcare
‘Team Meeting Sales Workshp ‘Team Meeting Techno Expo Technology Conference
- - - -
IMF Luncn ‘American Society of Reproductive | Surfates Saies Workshp Marine Corp Marainon Team Vesing
Medicine  ———————————
Sales Mesting for Global Team 1BC's BPI 2014 Management Workshop
MedTrace rall 2014
American Acsdemy of Family .
Physicians. = Quick Links. Event Listing: March 2016
2 - T
—_— —_— 2016 - 332018
TACP 2014 'ACEP Scientic Assembly Seles Workshp Team tiestng ot Anoeies, G Uiked Staen
Medical Group Management CHEST 2014 Sales Workshp Client Event Concur
Associatio 2016 - 382018
Las Viegas, NV Uintisd Staes
y 1od Esibiton
122015 1122016
ousion, T nited Staes
2016 Raboris Shaw
152015, 3182016
Las Vegas. NV Uned States
subcna Ttack Forum
222016 3242016
Mew Oneans. L Unses States
®

IMAGE 4

IT'S ABOUT THE 124G 33415\ (¢ =5



Summary Event Info

0\ reporrs

© Overview of Event

Shipping

4 Event Expenses

4 Budget/Actual Comparizon

% Tasks By Due Date

s Event Schedule

s To-Do's/Reminder Status

2 Staff Overview

% Event Strategy

IMAGE 4

REPORTS

Members | Tasks | Staffing | Housing | Campaigns | Strategy | Budgets | Expenses | Timelog | Timeline | Files | Messages | Lleads | Resources | FReports | MediaStation | Registration D Automated reports based on data be|ng
= = # &
o | ot | sow | Ag entered
HIML | POF EVENT TASKS/REMINDERS Q User-friendly navigation to easily access
HIML | PDF | EXCEL EXHIBITORLIVE 2016
custom reports
HTML | PDF Event Info
HTML | FDF Location: Las Vegas, NV
HIMLIFEE o Complatad, 43% O Access aggregate reports for all events in
HIML Division:
BxceL Frentser Dot zeaote o cj on o, o either PDF or HTML format for ease of
Event End Date: 31212016 Flanning, 8%
Attendees: 5000 o h 1 1
e Staff Required: 3 Active, 48% Emamng and viewing
EDE Booth Size: 20x30
- - E U Ad-hoc reporting tool with Report Builder
o
DUE DATE TasK owNER COMPLETED allows for users to create custom reports
FRIDAY, JANUARY 30, 2015
1/30/2015 Book hotels based on need

Laura Collins COMPLETED

Please book hatel rooms for all staff members and labor.

THURSDAY, FEBRUARY 05, 2015

or0ts Pt bost ot tavel for al staffmembers and snter Demo Company Staffing
tineraries. EXHIBITORLIVE 2016 - 1083
FRIDAY, FEBRUARY 06, 2015 Las Vegas, NV (2/29/2016 thru 3/212016)
2/6/2015 Order Lead Retrieval ‘Confirmed |User Type Staff Member Registration Type |Reg.Nbr. |Focus |Office Phone: Extension |Cell Phone Email
Please order lead retrieval and see if they have a devk
available for Media Station No Staff Maria Brown Full Registration 713.555.6365 ned com
/62015 order Draya ves Diane Benson Ful Regisiration Saes HE , m
Please order drayage for booth materials. [YES Sales |James Smith 13D Only Sales n m
{YES | Admin |[dohn Wiliams Registr] Booth Lead d. com
MONDAY, FEBRUARY 09, 2015 NO Executives Robert Wiliams Full Registration andan: m
27972015 Order Electeal o arketing Patric Jones Ful Regisiration Crowa Gatherer snan com
Please order electrical services and add o arketing Linca Brown Ful Regisiration s com
the files tab. YES Marcom |Sarah Turner Full Registration |Sessions Only ned m
2/9/2015 Order Intemet IYES Marcom |[Jennifer Davis Full Registration Booth Staff m
Please order infemnet as discussed. We will need no Labor Denald Davis Full Registration Labor com
Ethemet - no wireless at this show ves Cabor Richarg loors | Ful Regisration uen com
Saes [Thomss Taylor __|Full Registration Saes nea com
arketing Jason Young Ful Regisiration Bootn Demo Team ey n
warketing Kennetn Alen c ¢ Regs] nes n
IYES Marcom George Wright Full Registration mily. m
IYES Marcom Edward Wood Speaker Pass Demenstration d. com
s [Vendars 5o Jones Compimentary Regstes Cavor anan om
o Saes Saies Team Ful Regisiration
— — —
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PROJECTS TAB BY STATUS TYPE

Create a Project
Home . Tasks. Staffing i i Budgets Expenses Registration
[View Projects All Projects
Active Prolf project Calendar Actve Projects
Project?: | Closed Projects Evalution Projects thru [12312016 | Level: | Full v [an ~| owner: [ Al v
[] Br Ganceled Projects Submitted Projects site Space Owner Rep Due Date StartDate End Date Tasks Staffing  Budgets Expenses Att Note Copy Status

Returned Projects

Gomplete Projects

nce (WBPC) Bismark, ND

Closed Projects

Copy From: 2016 Wiliston Basin Petroleum Conference (WBFC)

And Exhibition

Houston, TX

New Name: [2017 Wi

ton Basin Pef

m Conference (WEPC)

Ship Timeframe:

StartEnd Date: (22202017 | thru [2124/2017
Return Timeframe:

Select Owners:

New Orleans, LA

St. Johns, NF

=W Check All

Region
T Europe
Mumbai, India = Morth America
r Pacific.
OCTOBER EVENTS: 1 F  South America

Options To Copy:
[ shipping Info
Tasks
[ Event schedute
[ star
[ stafr schedule

Budget

ncrease Budget By Pereentage Indicated
(NOTE: 0% Will Keep Budget Numbers At Current Levels)

Event Resources

[ Expenses

[ attachments
. [ custom Fields
[ Registrations

= = =

IMAGE 4

Filter Projects by Status
Access Closed and/or Canceled Projects

Use Filters to View Specific Information
including date, month, year, employee,

etc.
Copy Events

Export to Excel
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Determine ROl and ROO based on your actual

event data
Obtain personal reach and visual reach goals

Question indicators specifically explain what
information is required to obtain an accurate

calculation

Apply information to make your next show more

profitable

RETURN ON INVESTMENT
RETURN ON INVESTMENT CALCULATOR
1. Numbierof Qusliable Leads Generated o )
2 Parcent of Leads QuakBed Inat are MostLikely 1o Lead to Sales: o % @
3 Numier of Leads il are Guailied as Expecisd Sales: [T —"
" 05 Bxpeeted Rewnue 0 %« @
5. Total Number of Or0ers ANKipated pw @
5. Awerage Value Per Sale- $0.00 (2]
7. Total Expected Sakes Volume fiom Generated Leads. |CT ]
& Total Investment in the Show $0.00 (2]
9 Rehum On Invesiment - RO — )
=

IMAGE 4

CALCULATORS

CALCULATORS

COST PER LEAD

One measure of the value of an event is Cost Per Lead. Quickly and easily determine your cost per
lead by entering the number of leads generated in each category (A, B, C) and the total amount
invested in the event. The value of an event rises as the Cost Per Lead falls.

RETURN ON INVESTMENT

Determining Return On Investment is not always easy, especially when sales from an event are nat
immediately known. By entering the number of leads generated at an event, historical averages, value per
sale and total eventinvestment, you can quickly calculate the Return On Investment for an event.

PERSONAL REACH

As the tile suggests, this calculation will help you determine the percentage of eventvisitors that were
personally reached. Personal reach is a measurement of the number of visitors who walk by your exhibit and
stop to talk with one of your staffers. The don't have to enterthe exhibit to be measured as a personal reach. It

is measured every hour the show is open for 10 minutes each hour.

Once you have determined the number of visitors that were personally re:
can calculate the percentage of visitors reached and the cost perreach. O
help you determine the most effective strategies for reaching mare visitor

VISUAL REACH

Visual reach is very similar to Personal Reach. Visual Reach is a measul
walk by your exhibit and look at your exhibit. Itis measured every hour the
hour.

Simply observe the visitors as they walk by and countthe number that loof
is to attractvisitors (visitors = leads = revenue). This measurement will h
visitors that received avisual impression of your exhibit. Over time, this m
the most effective strategies for reaching more visitors.

| o=
VISUAL REACH
VISUAL REACH CALCULATOR
Time Day1 Day2  Day3
890 0 [}
s0g 0 0
Total Snow
q ] 0 investment 3000
11-
1’ d o Total Show
1210 o 0 agendance: ©
120 ] [}
230 ] o visitors Reached: [0
340 0 0
450 0 0
% of Total Audience
540 o o Reacheg: [000%
670 0 0
74 (Cost per Misitor
B o 0 Reached: 15000
Totat [0 o o
Total|
b o o

COST PER LEAD

COST PER LEAD CALCULATOR

@ miesss: 0

0 "B"Leads: 0

Q “C"leads: 0
IO—
000

CostPerLead: [$0.00

S
PERSONAL REACH

Total Leads :

Total Exhibit Investment:

PERSONAL REACH CALCULATOR
Tme Day1  Dayz  Day3
890 0
100 ] a
10110 0 0 Total Snow Investment 30,00
1120 0
210 ] Total Show Atendance: 0
120 0
0 U o visitors Reaches [0
0 o a
o0 L o % of Total Audience
560 0 o Reacnea W
70 o a
740 0 [ CostpervisiorReacnea [8000
b O O
o' TR T R
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Shipping Interface allows for multiple

shipments in multiple locations

Print inbound and outbound shipping

labels on Avery Labels

Ship Inventory Show to Show or to

Multiple Shows

Inbound Shipping Interface to Track

Damaged or Missing ltems

Manage Tracking Numbers and vital

information and daily schedules

IMAGE 4

SHIPPING TAB

x -

Summary | Eventinfo | Shipping | Members | Tesks | Staffing | Housing | Campaigns | Strategy | Budgets | Expenses | Timelog | Timeline | Files | Messages | leads | Resources | Reports | MediaStation | Registration

5 FH - €

..J:_, SHIPPING INFORMATION I = W 1 @
EXCEL PRINT SEND ADD

SHIPMENT #561890 ARRIVES: 2/26/2016 PICKUP: 3/4/2016

Ship From: Arrive To: Pickup From: Arive To:

EF Demo Site Mandalay Bay Convention Center Mandalay Bay Convention Center EF Demo Site

Branch Location

10550 5. Sam Houston Plwy W
Heuston, TX 77071

United States

Show Site.

clo GES

Booth# 1545

3950 5 Las Vegas Blvd
Las Vegas, NV 89119
United States

Show Site

3950 S Las Vegas Blvd
Las Vegas, NV 89113
United States

Branch Location

10550 S. Sam Houston Plwy W
Houston, TX 77071

United States

Shipped On: 2/19/2016
Carrier: Team Air
Method: 7-day
Tracking#: TA995514

Shipping Instructions: Shipping direct to show site

Returned On: Currently Out
Carrier: Team Air

Method: 7-day

Tracking#: TA1198874

Shipping Instructions: Team Air will pick up from show site

Print Label

aty ltem#  Item Name Category Sub-Cals

3 AVIPAD | Apple Kad AudioiVisual iPads

2 | DC-MS3-A | Microsoft Surface RT AudioiVisual Barcoded

1 AVI2TS | ONE WORLD 32" TOUCH AudioiVisual LCD Toud

SCREEN

90 EFGD0 | Personal Key Chain Promotional llems | Key Chair s
40 ‘ EFG002 | Racing Thems Pens Promotional ltems | Pans

2 ‘ AV46TS | Samsung 46" touchscreen AudioiVisual LCD Toud

-

Returned

IT'S ABOUT THE BZIE &R



DOCUMENTS

DOCUMENT LIBRARY O Upload and display documents for all
See all events by month & year plus download them to Excel. users
U Upload documents and mark them as
Document Category Sub-Category Event Added Added By priVate
32 Plasma Purchased Best Buy Invoices Stock Purchases 3102010 Jonathan Harris (Standard Edition) Delete
Marketing Brochures -x9766 Model Invoices ‘Stock Purchases 102010 Jonathan Harris (Standard Edition) Delete
O Group documents by type
O Add web links for easy access
1.
Event: | Mone W
“Category: | ExhibitForce Training | G
*Sub-Category: | Training Vl =
*Label: |User Guides |
*Document: Browse. ..
Personal: [ ]

IMAGE 4
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0o 0O O O O

View all Event Information at a Glance
Click the + icon to Add, Edit or View
Export Event Information to Excel
Send, Share and Report Information

Download the Mobile App (iTunes and
GooglePlay)

IMAGE 4

SUMMARY TAB

& #1083 - EXHIBITORLIVE 2016

LAS VEGAS, NV

2/29/2016 - 3/2/2016

vy | v | o | v | v | i | o | e | vy | i | e | e | e | o | oo | o | oo | o | s | mcgrim
X2 - ]

SUMMARY o, o= 02, ©
e | ommr | so | oo

CRITICAL PROJECT INFORMATION

+ i} PROJECT INFORMATION

+ ' PROJECT SCOPE

+ E EVENT INFORMATION

+ &/ INVENTORY LIST

+ og= SHIPPING INFORMATION

PROJECT FINANCIALS

+ &3 memsers

+ g MEMBER

+ PROJECT TIMELINE

+ Jﬁ BUDGETS

+ 4 PROJECTTO-DO LIST

+ §% PROJECT CALLBACKS 'A

*Y EXPENSES

+ [/ PROJECT NOTES

PROJECT WORKFLOW E
i

‘,“L * ket - % BUDGETS

+ = TAsKS

_

+ B starrne /

Install, Dismantle, Trash Can ~ 2/28/2015 7:25:46PM  Lucy Martin
and Drayage

y ‘ [ ALLOTTED BUDGET: ‘ CATEGORY: [Selestan tem_ V| amMOUNT: [0 | noE: [ ] [ ABD uNE ”
+ o}y Housing 4
+ F\) FILES “l“ ‘ BUDGET CATEGORY 'BUDGETED ESTIMATE ACTUAL 'VARIANCE 'VARIANCE % NOTES REMOVE ‘
f 1 s s1250000 5150000 10.00% x|
+ [, BLOG “.‘
J:
MEASUREMENT |2 e s38000 5912000 or20% x|
+ [ campaic /|
4 3 shouSemces s2120000 siseon s431600 2% &
+ (@) swram 4
i Description Vendor Amount Notes
PROJECT F CIALS Freaman Companies s21.20000 Additional weigh for drayage

+ g supc

+ 5 expenses

+ @ TIMELOG
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MEMBERS TAB

Summary | Eventlnfo | Shipping | Members ‘ Tasks | Staffing | Housing | Campsigns | Strategy | Budgets | Expenses | Timelog | Timeline | Files = Messages | Leads ::g...m Reports Mfﬁasmm Registration D Collaboration Wlth a” project members
%8 MEMBERS o2 6, @
EXCEL PRINT SEND ADD UTILIZATION
0  Unlimited team/project members
PROJECT MEMBERS
D Confirm Type Team Member Title Email Phone Staffing Housing Del . . N
LicensED 0 staff, vendors, and more, can have limited views
O Licensed  Benson, Diane Event Coordinator gwen hili@exhibitforce com 713.541.2241 x3310 [&
ADMIN 0 Define user types for ease of sorting
O Admin Collins, Laura Administrator ashwini nelson@exhibitforce com O O [
O Admin Wiliams, John Show Services Assistant - Booth Rep  ned babine@exhibitforce.com 343-343-3434 x99 [ ) . . )
execumves O  Quickly add new members with their own user profile
#
o | Pocumen | Witame, Robet VP of Operens | O Select members to assign tasks, staffing, and/or
LABOR
O [ vLabor Davis, Donald ID Services Tech asnuni housin g
O Labor Moore, Richard Marcom - Northeast gwen hi User Type:
farcom First Name: Address: i i
D Marcom Davis, Jennifer Marketing Communications Directer ashwini.| D Members Can download the mOblle app (ITuneS and
N Last Name: L 1]
D Marcom Mitchell, Betty Marcom - West ‘candang
- R P - ot THE o GooglePlay)
O Marcom  Wood, Edward Senior Support Staff ned babi Manager: State: FL
O Marcom  Wright, George emW{ Employes#: Zip Gode:
O Marketing  Allen, Kenneth Managing Director ned babi Eouing
O [J  Marketing  Brown, Linda Marketing Lead - East neﬂ,h;
O []  Marketing  Jones, Patricia Marketing Manager - GTSM cam; Office Phone: 5{(_ Email:
O X Markeing  Martin, Lucy MarComm Director candang Cell Phone: TertMessage [ |
. | Fax: 555-555-5556 Motify By:
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TASKS TAB

ooy | vttt | st | memvms | tote | sutog | o | compui | susepy | utpos | ixpus | o | Tetne | e | Mg | tosts | mocs | topoes | msmsteion | migotaton 0  Quickly update task status or click to complete
E TASKS =, = o, @ & )
e e s weew B O Set due dates and meet deadlines
1. GENERAL TASKS
Status Priority  Owner Task Start Date Est Complete Timeframe Due Date Est Hours Act. Hours Created By Time File Note Edit Del Complete . . .
z i i i QO Create task lists to import automatically or as needed
@ D Order New TShirts 1/412016 51 1/19/2016 0 0 L. Martin @ D ] 202412016
COMPLETED ? EXHIBITORLIVE 2016
 teore ) 0 Completed tasks are date-stamped
= O 042015 - Press Releases 10172015 148 12672016 0 2 L Martin @ 0 o 202412016
COMPLETED EXHIBITORLIVE 2016
D Beneon ) O Scheduled reminders are sent by email
@ O Approve Staff 11272016 43 2/972016 o o L. Martin @ D =] 212472016
COMPLETED EXHIBITORLIVE 2016
o genzen ] ) O View automated status report
@ O & MarComm Meeting 201612016 B 202412016 3 2 L. Martin O 0 9 &
ACTIVE a‘ EXHIBITORLIVE 2016 Task
DB . Q4 2015 - Press Releases. 10na01s 46 126016 O 2 =] 2242016 . HR o
e . . ﬁ Dot O Task recipients have the ability upload files and add
PLANNING Task
T.T: TASK DETAILS nOteS
®E O u We need to develop a new brochure.
Task
T O  Task recipients may log job hours which display under
B O é Complet .
o @ e the Timelog tab
| B o o e T [T T T
S B || O Soon rmumwatig o P e o e |
Ot U Create milestones for the timeline
D . . . O Assign the same task to multiple members
T e P ——
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TIMELOG TAB

. Summary Event Info Shipping Members Tasks Staffing. Housing Campaigns Strategy Budgets Expenses | Timelog ‘ Timeline Files Messages. Leads Resources Reports. Media Station Registration
Manage and track time based on tasks § = o .
(2) mmeLoe M, = e, @
EXCEL PRINT SEND ADD
View billable hours vs. general task hours
. . USER TYPE EST HOURS EST RATE EST COST ACT HOURS ACT RATE ACT COST
Easy to use Timelog allows project members to [ aDMiN 0.00 $0.00 000 200 $0.00 0,00
R R MARKETING 0.00 5$0.00 50.00 4.50 50.00 50.00
qUICkIy enter tlme and nOteS Hours Description Performed By Entered Status Rate Cost Billable
0.5 Negotiated better show mgmt rate L. Martin 2/27/2015 10:18:27 AM  PLANNING ~ 50.00 = $0.00
oH . . 2 Met with the Team before signing contract L. Martin 10/7/2015 10:57:18 AM  PLANNING ~ $0.00 = $0.00
ACCESS employee Utlllzatlon to make Informed 2 Press Release development D. Benson 10/7/2015 11:32:50 AM  Completed  $0.00 $0.00
. . . TOTALS: 45 $0.00 50.00
decisions when assigning tasks
MARCOM 0.00 $0.00 50.00 4.50 $0.00 50.00
Run reports based on total hours spent on Eeplbeay o B : E— Lty Py =
2 ‘Scheduled meeting with Marcomm fo determine overall marketing campaign L. Martin 3/25/2015 8:14:27 AM ACTIVE  $0.00  $0.00
- 25 B. Mitchell 5/6/2015 10:96:16 AM ACTIVE  50.00 $0.00
projeCtS TOTALS: 45 50.00 $0.00
ADD TIME
6.00 $0.00 $0.00 0.00 $0.00 $0.00
GROUP: TOTALS: 6.00 $0.00 $0.00 12.00 $0.00 $0.00
HOURS:  [15 | Employee Utilization
RATE TYPE: () standard () Overtime () Double Time #
) ked On... Tasks Est At var MO O po complete
NOTES: Review marketing layout for new e-literature| Has Worl Bill  Time% P
E 1. EXHIBITORLIVE 2016 3] 4.00 2.00 100.00% 2.00 50.00%

Dema Company
EXHIBITORLIVE 2016

Not Billable

ADD TIME Diane Benson Diane Benson Totals: 6 4.00 2.00 100.00% 2.00 50.00%

Event Coordinator Workload: 0.20%
. 2/992 Hrs

Tasks Est Act Var  NoBill OnTime% Est. Complete

Grand Totals: 6 4.00 2.00 100.00% 2.00 0.00%

IMAGE 4
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BUDGETS TAB

Create custom budget Categones and |mp0|’t Summary | Eventinfo | Shipping = Members | Tasks | Staffing | Housing = Campasigns | Stratesy | Budgets | Expenses | Timelog | Timeline | Files = Messages | Leads | Resources | Reports | MediaStation | Registration
¥ BUDGETS &, =

directly into expenses

EXCEL PRINT

| [@ ALLOTTED BUDGET:  [140000.00 | |CATEGORY= [selectan tem — v, AmounT: [0 | noTE: |

Import budget categories based on event type

BUDGET CATEGORY BUDGETED ESTIMATE ACTUAL 'VARIANCE VARIANCE % NOTES

Download to Excel 1. Sooth Sace 51350000 $1500.00 1000

Vendor Access to add estimates/quotes 2 s S s o120%
3. Show Semies 52120000 51 BUDGET VS. ACTUAL BREAKDOWN

View dynamic budget vs. actual reports based

EXHIBITORLIVE 2016
on expenses paid s i
¢ ADD ESTIMATE Free -
Location: Las Vegas, NV $160K
. . P Trade Show Exhibitors Association sizek
Add notes to pertinent budget items ! Y
BUDGET: [show services v| oo gm feica $36K
564K
PR BUDE yENDOR Fi C i Vo [E AG| Event Start Date: 2092016
Allocate budgets by division P [Froamen ! ) il [Tt — -
DESCRIPTION: |Bmm Cleaning ‘ Aftendees: 5000 50

Staff Required: 8
Generate reports in HTML, Excel and/or PDF 4 vor r ) [ o r

e . . AMOUNT: -560.35
format for ease of emailing and viewing data Event lfems

NOTES: Booth cleaning for 4 days. 40x40 BUDGET CATEGORY BUDGETED ACTUAL  VARIANCE(S) VARIANCE(%) DESCRIPTION
bosth. Booth Space S1500000  S1350000  SS000  10.0% 030
Travel $10,000.00 $880.00 $9,120.00 91.2% Airfare, Hotel and Per Diem
Show Services 5000000 S15EB400 431600  216% electic ceaning drayage infeme! and carpel
FILE LABEL: |Bouth Cleaning Estimate | Sponsorship $5,500.00 $5,000.00 $500.00 91%
FILE: Marketing Materials STA000  SETONOD  SLA0DD  141%
Freight $4,50000 570000 $3,800.00 84.4%
FILE LABEL: | | Exhibit Design $1000000 5000 $1000000  1000%
Registration s200000 5000 200000 1000%
. FILE: Entertainment 550000 665000  (56.15000)  -12300%
Labor $1,500.00 $0.00 $1,500.00 1000%
(RIUECALetEL: [ | Droyage 3000 5000 5850.00 100.0%
FILE: Sponsor Concert 54500000 50.00 SS00000  1000% Hote
Sponsor Workshops $1,511.00 $0.00 $1511.00 100.0%
Client Appreciation Dinner SS0000  S1S40000  (S1040000)  -200.0% VI LIST ONY 20 clients it guesis
®
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EXPENSES TAB

O Schedule payment reminders to meet all discount

Summary | Eventinfo | Shipping | Members | Tasks | Stang | Housing | Campaigns | Stratesy | Budgets | Expenses | Timelog | Timeline | Fies | Messages | leads | Resources | Reports | MediaSttion | Registration

B8 b, = | &, TN 82 & 1
) EXPENSES G-l N -8 deadlines
TOTAL: $65,814.00 TOTAL DUE: $51,814.00 I
U Enter type of payment for easy reconciliation of all
[l TOTAL ALLOCATED: $55,597.00 % ALLOCATED: 84.48%
charges
BOOTH SPACE . .
Expense Category Date Reminder  Amount Paid Remain Vendor Invoice# POZ  Receipt® fow'*  EntercdBy  Alloc. % Alloc Check Pay File Edit Del d |mp0rt bUdget with the click of a button
1. Booth Space /3012015 $13500.00  $5,00000 58,500.00 8645564 1072172015 100.00% & = 02k
otex: Pad Visa £ 62354 0 Receive and approve staff expenses
Payments: | 16/202015 - 55,000.00 paid by Lucy Mariin using Check (3764) [
5/12/2015 - Check requested for $125.00 by Lucy Martin I . .
O Determine expense allocations
Budgeted  Estmated  Actual Veriance  Variance%  Paid Remain
SUB-TOTALS: $15,000.00 50.00 $13,500.00 $1,500.00 10.00%  $5,000.00 $8,500.00 . . .
O Download to Excel or view dynamic reports in HTML
CLIENT DINNER
Expense Category Date Reminder  Amount Paid Remain Vendor Invoice# PO#  Receipt® FoCOP!  Entered By  Alloc. % Alloc Check Pay File Edit Del or PDF format
1. Catering /3012015 $5,000.00 $0.00 55,000.00 000% W@ = 0
2. Entertainment 612612015 5350000 $350000 5000 Band and More 1bess LucyMarin  150.00% @ = & H
o U All expense entries are date-stamped
Notes: By Lucy Martin - Paid AMEX Card on10/18/15
Payments: |)212015 - $3,500.00 paid by Lucy Marlin using Credit Card (c} amex 090) &
3. Fumiture Rental 5240000 s0.00 5240000 GMT Agency Luey Mar= I
a. Audio Visual 122172015 5450000 $450000  S0.00 Froeman Companics Lucy M EXHIBITORLIVE 2016
Notes: By Lucy Martin - 20 x 20 stage with 343 vidao wall backarop Event Info
Payments: |4/1612015 - 54,500.00 paid by Lucy Martin using Credit Card (cj) &
Location: Las Vegas, NV
Budgeted  Estimated  Actual Variance  Variance%  Paid Remain Sponsor: Entertsinmant, 10% ~Freight, 1%
SUB-TOTALS: $5,000.00  50.00 5$15,400.00 (510,400.00) -208.00%  $8,000.00 $7,400.00 Division: / Booth Space, 21%
Start D 2016 Show Services, 24% — -
Event Start Date:
. Event End Date: 31212016 Sponsorship, 8% —— o TaxES, 2%
Travel, 1% —
Antendees: su00 Marketing Materials, 10%—" ~Client Appreciation Dinner
Staff Required: 8 Cuverall Budget, 0%
Booth Sire: 2030
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EVENT MEASUREMENT DASHBOARD

. . . . All | Spend | Events | Inventory | Staff = Leads
Real-time business intelligence
Top Events By Spend Events by Month
Allocate budgets according to performance -~ -
and not last year’s budget ek saaak . o
B B PR il $30.65K “ °
Filter by spend, events, inventory, staff, and 2 s s s
5 $24K 5-2142'( ug. . a a
leads or filter by ALL . rna : 1L L= 01 1. >z
$49K  S45K  $43K  g3.s56K 2 | B N B
) " - -
View by month, quarter, year-over-year, and St ofre Bgneve P AisIols IS 20lgke Asaeauie Jiowe Twecy .
Month
more i e ot Event il 2014 - 24 ), 2015 - 54 ], 2016 - 31
. . . Otine O ear @ cowmn O pie O uine O ar @ column
Analytics improve Business process ‘
= =
. Leads By Value Tmeframe: [avenr O Leads By Rating Tivatrame. [This vear ~O
Accountability -
J—_— . . i " .
I ‘: - I I I I I 0-100sqft, 9 Total Sq Ft: 10067.5007998016
i
. Over 400 sq ft, 6
101 - 400 sq ft, 11 —
/ Local, 4
O tine O Bar O Column @ Pie Otine O Bar O Column @ pie
® - v
I
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Record events and ideas as individual posts
Comment on existing notes
View all notes for each event in one place

As users share info, the messages are date/time

stamped

ADD MESSAGE 9

Met with entire team today to discuss expectafions at
ExhibitorLive. We walked through goals and objectives for
the event. Everyone is pumped!

ADD MESSAGE

MESSAGES

IMAGE 4

Summary Event Info ‘Shipping Members Tasks Staffing Housing Campaigns Strategy Budgets Expenses Timelog Timeline Files :Messm Leads Resources Reports Media Station Registration
() MESSAGES =, o= 4=, @
EXCEL RINT SEND ADD
Q) EXHIBITORLIVE 2016 Demo Company
. & Q‘)Task: MarComm Meeting
Assigned To: Diane Benson
Created By: Lucy Martin
Due: 2/24/2016
Lucy Martin Set up Marcomm meeting with group and will send invite to all.
3/16/2016 11:20:25 AM
. Lucy Martin Sent invites to team.
3/22/2016 9:28:45 AM
Comment
B Home Insert B
i @ NP A r A § o8 +
<> EXHIBITORLIVE 2016 Demo company _ X DD B I U A &
. [ <) Task: Need Design for 20 x 3¢ '
Assigned To: Bob lones Please see aftached details abeout the upcoming event. Please review, print and A
e save - whatever you need fo do fo have this info available fo you af show site. If
— anything needs to be revised, please let me know ASAP. w
Lucy Martin Received marketing
Please remember that expenses reports are due 2 days after your return from the
P/U/I0IS LSS AN Comment show. You will need fo submit expense reports and ALL receipts to me for approval.
Let me know if you have gquestions.
v

Thanks for your participation!
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SURVEYS

_ =
/] Manage Surveys .7 Take Surveys

Build a survey library and import surveys to
Manage Surveys @

specific events

* Event Management System Currently in Use:

—
- " - Search Cancel Search
W © Bl O inemai system O tone O Competve sysem O omer| | search: THe [Searen || cancal saaren |

Automated technology designed for pre-

ity most i in:

show and post-show audits of staff and

Base Surveys

[ asset Management
Page 401 (3] [ visible Task Management Jext > Last >

exhibit performance
L oiste rojst Mensgement [\ fowe  sortome  pmapse  Manage oy sum Dt Eport Send Delete
Event risfing E Financial Reporiing %) | ves @ @ @
Enhanced Collaboration —
Easy to read charts and graphs are D] remment s - E =hIE
. [ Mobile Apps o
automatically generated from the S 0 ves & =hG
[[] Lead Capturing and Analytics
information gathered by the survey E
* Did you know ExhibitForce prior to the event?
- . — Events By Score Timeframe: O
Determine response format by selecting text
100
areas, dropdown responses, plus other * Purchasing Role? s o Avg. Score: 80
styles to obtain specific information O pssonuser O mmenesr Qomer ] *
» ) * Number of events managed annually? o0
Create mailing lists for staff members,
O 100+ (O 50-100 () 20-50 (O 10-20 () less than 10 S .
clients, and prospects ]
* Size of your Event Management Team?
20
O 13 (O 35 (O 5+ (O Ineed helpt
a
*What is your imeframe for change? Fun Run 2015 Expo R:::aznfglrs‘li:gf EKHIBITORI.IVE Boston Marathon (GJ’%ES??;E;%VD[S Honda Event 2015 HCEA 2015
. (O Nowt () 2months () &months () 1year () Nene Type
- Otine O Bar  ® coumn O pie
= Have you been contacted by an ExhibitForce rep yet?
r
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603.644.0077 ’

sales@image4.com
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